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Parents are always encouraged to contact the school to discuss their child‟s progress and 
development.  Please phone or email the school to arrange a time suitable to you and staff 
members. 
 
  Phone   (08) 9259 2100 

  Facsimile  (08) 9354 3945 

   
The telephone number for Student Absentees is (08) 9354 7302.  This number can be 
contacted at any time as it has a message machine. 
 

Email address:  rossmoyne.shs@education.wa.edu.au 
 

For further information visit our website 
www.rossmoyne.wa.edu.au 

 
 
 

Please note that our school policy is subject to on-going review. 
Changes to the policy will be published on the school website. 
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SCHOOL STAFF 
 

Administration  

Principal Ms Angie Thomas (Term 1) 

Deputy Principal – Year 7 Ms Simone Rigelsford 

Associate Principal Years 8, 9 & 10 Ms Pat Young 

Associate Principal Years 11 & 12 Mr Mike Curtis (Term 1) 

Associate Principal (Timetabling) Mr Peter Klifunis 

Reception Ms Wendy Kilian 

Enrolments Officer Ms Tracy Bruinsma 

Marketing & PR Ms Diana Ryan 

Manager, Corporate Services Mr Terry Chan 

IT Manager (student BYOD program) Mr Mark Southon 

Head Cleaner Mr Peter Batty 

Head Gardener Marcus Walsh 

  

Student Services Team  

Head of Student Services Ms Nina Nash 

Student Services Manager Years 8 – 10 Ms Iris Leach 

Student Services Manager Years 11 - 12 Ms Karen Smith 

Careers Coordinator Mr Rick Withers 

Student Wellbeing Program Coordinator Mr Dan Hood 

Year Coordinators Year 7   –   Ms Kelly Ensor 

 Year 8   –   Ms Lisa Smith  

 Year 9   –   Ms Amanda Anderson 

 Year 10 –   Mr Neil Russell 

 Year 11 –   Mr Brett Riley 

 Year 12 –   Ms Iris Leach  

Learning Support Co-ordinator Ms Kirstin Eliot 

Psychologist Ms Chris Belke & Ms Elizabeth MacMillan 

Chaplains Mr Paul Bestwick  &  Ms Karissa Sun 

Nurse 
Ms Susan Hawkins (M-W) 
Ms Pauline Chambers (Th-F) 

Attendance Officer Ms Emma Jardine 

  

Heads of Learning Areas  

Arts Mr John Chatfield 

English Ms Delma West (Term 1) 

Health & Physical Education Mr Barry Paveling 

Languages other than English Ms Kyoko Walsh 

Mathematics Mr Mark White 

 Mr Tim Birrell 

Science Ms Colette Ballantyne 

 Mr Todd Wallace 

Humanities and Social Sciences Ms Rosinda Seara 

Technology and Enterprise Mr Ray Barton 

Vocational Education and Training Mr Shane Lucas 

 
NB:  Staff email and contact phone numbers can be found on the school website.  
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STUDENT SUPPORT SERVICES 
 

Student Services Team 
The Student Services Team supports the school‟s pastoral care programs and related 
student needs.  The Student Service Centre is located on Keith Road.  It comprises: 
 

Head of Student Services  
The Head of Student Services provides direction, leadership and support to the Student 
Services team. The Head works in collaboration with members of the Academic Board, 
School Psychologist, Nurse, Chaplain/s, Year Coordinators and teachers to ensure effective 
implementation of school policies and procedures relevant to Student Services. 
 

Managers of Student Services 
The School has a Manager of Lower-School (Years 8,9 & 10) and a Manager of Senior-
School (Years 11 & 12). The Managers are responsible for the organisation and coordination 
of Year Coordinators‟ activities, assemblies and the case management of students at 
educational risk. 
 

Six Year Coordinators:  
To monitor personal and academic development of individual students.  
    Year Coordinators help students manage:- 

 peer relationships; 

 study skills: 

 career aspirations and goals; and 

 development of effective study skills. 
 

Responsibilities also include counselling students, following up on attendance and uniforms, 
mediating in disputes between students, organising social events and assisting in the 
selection/changing of courses and study skills. Parents should contact the appropriate Year 
Coordinator if they are concerned with any aspect of their child‟s progress. 
Note: For concerns specific to a class teacher, parents need to contact the teacher, not the 
Year Coordinator. 
 

School Chaplain:  Our Chaplain offers support for students, parents and staff in times of 
need as well as one-to-one counselling and care for students with personal issues. The 
Chaplain also provides workshops for groups of students, helping them with communication 
skills, friendship building, self-esteem and development values. The Chaplains coordinate 
various school community programs, lunchtime activities and charity events. 
Note: Student contact with the Chaplain is entirely voluntary. 
 

School Community Health Nurse:  Provides counselling and assistance to students in 
health matters. 
 

School Psychologist:  Provides assistance in the areas of educational programs, 
behaviour management, counselling, teaching problem-solving strategies, students with 
special needs and students in transition. 
 

Tutorial Teachers:    Work with the Year Coordinator with the pastoral care of a particular 
group of students (their Tutorial/Group Class) whom they teach.  
 

Learning Support Coordinator (LSC):  Works with teachers, Year Coordinators, parents 
and students to develop an appropriate course of action to support the needs of students 
with disabilities or learning difficulties  including students with low literacy skills. 
Students may work with the LSC through one-to-one withdrawal, small group support or in-
class support, depending on the requirements.  The LSC works in tandem with teachers to 
adapt and modify the curriculum to allow students the best opportunity of achieving their 
potential. 
 

The LSC also meets with parents to discuss the learning needs of their child and explain the 
support options available. This is all done in a confidential manner and is aimed at ensuring 
all students enjoy success at school. 
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Careers & Transition Coordinator  
Key responsibilities of the Careers Coordinator include:- 

 

 Preparation of career and course counselling calendar and program for Years 10,11 and 
12. 

 Provision of career and course counselling for Year 10-12 students. 

 Working in consultation with the Associate Principal and Student Services Manager to 
support transition programs and parent information evenings.  

 Assisting the School Psychologists, Associate Principals and Year Coordinators with 
case management of at–risk Year 11 and Year 12 students. 

 Implementing appropriate interventions for Year 12 students at risk of achieving positive 
outcomes (including attainment Cert II or ATAR of 55 or above). 

 Liaising with Department of Education officers and other government agencies in 
managing Year 12 students at risk. 

 Other duties as negotiated with the Associate Principal of Upper School. 
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HEALTH CENTRE 
 
Rossmoyne Senior High School‟s Health Centre has a full-time Community Health Nurse 
who is available to students before school, at recess, lunch time and after school. 
Community Health Nurses are employed by the Department of Health. During class time, 
students may attend the centre by appointment or with their teacher‟s written permission if 
their need is urgent. 
 
The main focus of the Nurse‟s role is to foster self-responsibility so that students can begin 
to take control over their own health. Students and parents are encouraged to discuss their 
health problems with the Nurse and, in conjunction with their Medical Practitioner, develop a 
Care Plan of management of their condition for use by themselves and school staff. Such 
conditions would include severe asthma, diabetes, epilepsy, arthritis and medication needs. 
Parents will be given a high school record to be completed at the beginning of each school 
year. 
 
Parents of students requiring medication must complete Medical Authorisation documents 
and return them to the school. The Nurse or other Student Services Team members do not 
dispense Paracetamol or medication.   
 
 
In the event of sickness or injury at school requiring a student to be sent home or to a 
doctor, the parent or emergency contact person will be asked to arrange transport. In an 
emergency, an ambulance will be called at the parents‟ expense. It is therefore 
recommended that families belong to an ambulance fund.  
 
IMPORTANT 
It is imperative that parent/guardian and emergency contact details be kept up to date 
at all times. 
 
Use of the Health Centre 
All students are reminded that:- 

 they must have written permission from their teacher to be absent from class; 

 permission is given when their class teacher fills in a Referral Slip or student diary; 

 students at the centre during class time without a Referral Slip will be sent back to 
class unless they are injured; 

 students may only rest in the centre if the school nurse has given them permission; 
and 

 students are not permitted to consume food or drink in the Health Centre waiting 
area. 

 
The School Nurse is available at the Health Centre or on 9259-2100, Ext 212. 
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GENERAL SCHOOL INFORMATION 
 
Assemblies 
School and Year Group assemblies are held each term at times determined by Year 
Coordinators and school administration. These are very important for communicating events, 
expectations, achievements and rules. Special assemblies are held at the end of each 
semester. While parents of award recipients are personally invited to assemblies, all parents 
are welcome to attend.  
 
Parents are advised to check the school calendar for special assembly dates. 
 
School Opening Hours for Students 
Students must not arrive at school before 8.30am or remain at school after 3.15pm unless 
they are participating in a teacher supervised activity.  The school cannot provide 
supervision or duty of care for early arrivals or students staying after school when no teacher 
supervised activities are timetabled.  If for any reason students need to arrive early or need 
to leave after 3.15pm, they are to remain in their designated Year area where they may 
study or read or engage in similar passive activity. 
 
Bicycles 
Students may only ride a bicycle to school if they are wearing a helmet. These need to be 
chained to the student‟s bicycle during the day. For safety reasons, bicycles must not be 
ridden within the school grounds, on the Leach Highway overhead bridge or at the front of 
the school on Keith Road. They must also be walked across the manned pedestrian 
crossing on Karel Avenue. The bicycle compound is situated at the front of the school on the 
west end near the overpass. It is locked at 9.05am and unlocked at the end of last period. 
Additional bike compounds are planned for installation during 2016. Students who arrive late 
with their bicycle during the day are to leave them securely chained outside the compound. 
 
Buses 
Transperth bus services to/from the school arrive and depart from the Apsley Road car park. 
Details of routes can be obtained from Transperth Information Line on 
(Phone 136213). 
 
In the first week of the school year, every student will have their photo taken in preparation 
for Smart Cards that will be available for use by the end of the second week. The Library 
Card is a multi-card with Transperth Smart Rider details on one side and school Library and 
photocopier card on the other. Students are able to use the card to travel on public transport, 
borrow resources and operate photocopiers in the school. Private study students can record 
their attendance at school in the Library. 
 
Transperth Interim 10 day Student Permits are available from the Reception or Library 
until the official Smartrider cards are available. 
 
 Library 
The school library is an academic and passive recreational centre offering a wide range of 
resources for staff and students. Students use Transperth Smartcards to access public 
transport, library resources and are issued through the Library. Library staff will accept cash 
deposits for printer accounts, but only the IT Manager, Mr Southon, will accept deposits for 
internet accounts.   Lost cards will be replaced at a fee within a few days.  
The library is open from 8.00am until 4:00pm. (Please note the library is closed during Break 
1 everyday). 

 
Insurance 
Please note that neither the school nor the Department of Education carries student accident 
or property insurance.  
 
Parents are advised to check their insurance policies to ensure that they have adequate 
medical, personal property and liability insurance cover for their children. 
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Parent Interviews 
Whilst parent enquiries are welcome, a teacher‟s first commitment is to his/her class. 
Parents must therefore make an appointment if they wish to meet with any staff.  Teachers‟ 
contact email addresses and phone numbers are available on our school website under 
“Contact Us”. 
 
Café 
Our café is operated by a private provider, Prestige Catering. The café provides a selection 
of food and drinks. 
 
Lunches can be ordered before school. Breakfast is also available from 8.15am – 8.55am. 
Lunches are available for purchase during Break 1 and Break 2. Some lunch food is also 
available along with snack food during Break 2.  A menu board is situated at the Cafe and 
the selection is changed daily. 
Students with food allergies need to inform the café staff and ask for information about foods 
that may contain nuts and other ingredients which may cause an allergic reaction. 
 
Lockers 
Lockers will be allocated by the Year Coordinator at the beginning 
of the school year. It is not possible for all students to be issued 
with a locker so in some cases, students will be required to share. 
Students are required to provide their own padlocks. It is strongly 
recommended that a quality lock be purchased. All lockers are to 
be vacated and all items removed by the last Friday of the school 
year.   
 
Personal Property 
Students must take responsibility for the care of their own property. 
All books, instruments and articles of clothing should be clearly marked with the name and 
Tute group of the owner. An engraver is available in the Library for marking calculators.  
 
Students must never leave money or valuables in unattended bags 

 If valuables or any sums of money must be brought to school, they should be entrusted 
to the Receptionist for safe keeping. Watches, money and other valuables should be 
given to the supervising teacher for safe keeping during Physical Education and sport 
periods. 

 Property which appears to be misplaced must be handed in to the clerical staff at 
Student Services (eg; keys, thumb-drives, jewellery and glasses etc). 

 A lost property box for clothing is situated in Student Services.  
 
Mobile Phones and other Electronic Devices 
The school does not recommend that mobile phones, iPods, MP3 players and similar 
electronic devices be brought onto the school grounds. 

If any of these items are brought onto the school grounds they must be turned off and not 
be visible at all times (this includes break times). The only exception being, if the individual 
teacher permits a student to use their electronic device for educational purposes. 

This also applies to student Macbooks. As they are a learning tool, they are only to be used 
during class time. They are not to be used during the break time, unless in the Library. 

Please note that the security of these items is the student‟s responsibility. The school takes 
no responsibility for the recovery of these items should they be lost or stolen. Students are 
encouraged to leave these devices at Reception in the morning for safe keeping and collect 
them at the end of the school day. 

Any students found to be involved in recording, distributing or uploading 
inappropriate images or videos of students, parents or staff on school premises will 
be suspended. 
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SUSTAINABLE TRAFFIC MANAGEMENT PLAN 
FOR STAFF AND PARENTS 

 
The high volume of traffic in the school grounds in the morning and afternoon makes a 
Sustainable Traffic Management Plan (STMP) necessary to enable the smooth and safe 
operation of traffic in and around the school. We request that when collecting students from 
the school all drivers adhere to our STMP. Should family or friends assist with transporting 
your children to and from school, please ask that they follow our requirements.  

Alternatives to Driving to School 

Rossmoyne Senior High School supports the use of public and active transport and 
encourages families to leave their car at home. A range of sustainable options are available. 

 Public Transport Options – Students are encouraged to use public transport. Current bus 
services include: 

o Leach Highway Bus Services 
 Westward to and beyond Bull Creek Station 
 Eastward to Cannington Train Station 

o After-School Special Bus Services: 
 760 to Bungaree Road and Leach Highway (via High Road, Vahland 

Avenue, Corinthian Road East, Tudor Road and Barbican Street);  
 757 to Murdoch Train Station (via Karel Avenue and South Street); and 
 759 to Bull Creek Station via  Leach Highway, Bull Creek Drive and All 

Saints College. 
 

 Bicycles Facilities – the school has a bicycle compound for student bicycles during the 
school day. The bike compound is located on the north-western corner of the school 
campus along Keith Road. The compound is locked soon after the commencement of 
the school day (approximately 9.00am) and unlocked by the end of the day 
(approximately 3.00pm). As an additional precaution against theft, students are 
encouraged to lock their bicycles while in the compound. Students are required to wear a 
helmet and high-visibility clothing where possible, and be cautious when cycling to and 
from school. 
 

 Safe Walking Routes – Students are encouraged to walk to school along safe walking 
routes. Ideally children will arrange to walk to and from school with one or more of their 
peers. 
 

 Car-Pooling – Parents are encouraged to make car-pooling arrangements to minimise 
the number of cars being driven to school. 
 

 Student Vehicles – Students are discouraged from driving to school. There are no 
parking facilities provided by the school for student parking. 

 

Driving to School 

There are two main drop-off and pick-up zones: 

1. Keith Road – Parking is permitted on the side of the road adjacent to the school, such 
that children do not have to cross the road. NOTE parents are not to park in the 
designated no-parking areas. Please DO NOT undertake a U-turn or 3-point turn or 
double-park on Keith Road. After children are dropped-off or picked-up, parents must 
continue along Keith Road to the roundabout and exit accordingly. 
 

2. Karel Avenue (off Apsley Road) – This is strictly a drop-off and pick-up facility. Parking 
and standing for more than two minutes are NOT permitted. 

 

  



- 9 - 

 

How to Use the Drop-off and Pick-up zones 

The following protocols have been developed to provide maximum safety for all children, 
parents and carers who use the zone.  Adherence to these few simple rules will also assist 
with more speedy and efficient pick-up and drop-off. 

 Use the zone like a quick-moving taxi rank. Please remain alert to other vehicles and 
children in the vicinity. 

 Stay in the queue and move forward as a space becomes available. 

 Drivers must remain in the car while in the zone; no-one is to leave the car – even 
momentarily – while it is parked in the zone.  If you need to leave the car, then you must 
park elsewhere. 

 There is to be No Parking and No Double Parking in the zone at any time, otherwise 
the zone will not flow freely. 

 Children must enter and exit from the passenger / footpath side of the vehicle 
only.  This is a safety issue. 

 Children’s school bags & other items need to be with children in the car, not in the 
boot.  Please do not ask children to get school bags in or out of the boot, nor should 
adults leave the car to do so.  If you need to carry bags in the boot, please park in a 
designated parking area rather than use the zones. 

 Staggering your arrival times will also ease the traffic immediately before and after 
school. 

Parking on the School Campus 

Visitor parking is available at Number 1 Carpark located adjacent to the Keith Road 
Roundabout, near the main entry to the school. 

There are no parking bays at school for student vehicles. 

ACROD visitor parking bays are available at Carpark 1,2,3 and 4. 

Parents of students in Year 7 are encouraged to drop-off/pick- up using Apsley Road 
carpark loop. This is for the safety of our children. 

The Apsley Road carpark is for staff parking only. Visiting parking is available near the front 
reception on Keith Road.  

Thank you for your attention to our sustainable traffic management plan.  Your 
cooperation and patience are appreciated by all. 
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SCHOOL DAY/SIREN TIMES 
 

NORMAL DAY 

(Mon, Tues, Thurs, Fri) 

 TUTE DAY 

(Wednesday) 

Welcome Siren 8.50  Welcome Siren 8.50 

Period 1 8.55 – 10.00  Period 1 8.50 – 9.55 

Period 2 10.00 – 11.05  Period 2 9.55 – 10.55 

Break #1 11.05 – 11.35  Break #1 10.55 – 11.25 

Period 3 11.35 –12.40  Period 3 11.25 –12.25 

Period 4 12.40 – 1.45  Period 4 12.25 – 1.25 

Break #2 1.45 – 2.10  TUTE 1.25 – 1.45 

Period 5 2.10 – 3.10  Break #2 1.45 – 2.10 

   Period 5 2.10 – 3.10 

 
 
Students are not to arrive on the school grounds before 8.40am unless they are 
required to be at school for specific teacher supervised activities ie; Volleyball, Period 
Zero testing or Music. Please note that teachers are not rostered for supervision of  
students who are at school before or after hours. If a student must arrive early for any 
other reason, she/he is required to engage in a passive activity (such as reading or 
homework) in the designated Year group area. The Library is open each day at 8:00am 
and closes at 4:00pm. 
 
Students are also to exit school in a timely and orderly way at the end of the school 
day. Only those students who are involved in teacher supervised activities are to be 
on the school grounds after school.  
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BOOKLISTS AND CONTRIBUTIONS & CHARGES 
 
Contributions and Charges 
Parents are requested to pay school contributions and charges before students 
commence classes. 
 
School contributions and charges apply to all students from Years 8 to 12. These 
contributions and charges cover basic supplies required in subjects for student use. 
Throughout the year, students will be provided with materials as part of classroom lessons.  
 
When students select courses where considerable expenditure will be incurred, additional 
charges will apply for the running of these programs. This may cover items such as travel, 
venue hire, consumables and models retained by the student. A student may be required to 
reselect a less expensive option if a parent does not pay the charges for high cost optional 
subjects. 
 
Payment can be made by mail, phone or in person at the school. For more detailed 
information, please see the Parent Information Sheets distributed with the Booklists and 
Contributions and Charges sheets. 
 
EFTPOS 
The school has EFTPOS facilities at the Cashier for payment of contributions and charges. 
 
Financial Assistance 
This Government scheme aims to assist needy families who are unable to fully meet the 
cost of their children‟s contributions and charges. The application form for this grant will be 
available at the school from 2 February 2015. Payment of contributions and charges in 
instalments can be arranged with the Cashier. 
 
Refunds 

 Contributions and Charges are refunded on a pro-rata basis. 

 Voluntary Contributions to the Chaplain and P&C are not refundable. 

 The cost of the homework diary, school information handbook and course selection 
handbooks are not refunded because students have been issued with these items. 

 
Bookshop 
Books cannot be purchased at Rossmoyne Senior High School. They can be obtained from 
either Office Choice (Australia) Pty Ltd or any other school book supplier.  Some second 
hand books may be found through the Sustainable School Shop website on 
www.sustainableschoolshop.com.au or email: info@sustainableschoolshop.com.au. 

 

 
  

http://www.sustainableschoolshop.com.au/
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IMPORTANT DATES 
 
FIRST SEMESTER 

Term 1 Students Monday 1 February  Friday  8 April 

Term Break  Sat 9 April        Monday  25 April 

Term 2 Students Tuesday    26 April         Friday 1 July 

Term Break  Saturday    2 July         Monday  18 July 

 
SECOND SEMESTER 

Term 3 Students Tuesday   19 July Friday  23 September 

Term Break  Saturday  24 September  Monday  10 October 

Term 4  Students Tuesday  11 October  Thursday  15 December 

 
SCHOOL DEVELOPMENT DAYS 

Term 1: 
Wednesday 27 January – Friday 29 
January  

 

Term 2: Friday 3 June  

Term 3:  Monday 18 July Monday 22 August  

Term 4: Monday 10 October  

 
PUBLIC HOLIDAYS 
Labour Day Monday  7 March 
Good Friday Friday 25 March 
Easter Monday Monday 28 March 
Easter Tuesday Tuesday 29 March 
ANZAC Day Monday 25 April 
Western Australia Day Monday 6 June 
Queen‟s Birthday Monday 26 September 
 
 

PERIOD ZERO TESTING 
 
Period Zero Testing Policy (See Appendix 1 for calendar) 

 Morning tests will not commence before 7.40am and will conclude by 8.40am. 
Afternoon tests will not commence before 2.10pm and will commence by 3.10pm. 

 There will be no more than two testing periods per week. In the week before the 
examination period there will be no Period Zero Testing.  

 For Year 12: In the two weeks before the Semester 2 examination period there will 
be no Period Zero testing.  

 In the period from the commencement of the year to the first exam period no subject 
will have more than 2 Period Zero tests.  

 In the period from the end of the first exam period to the second exam period no 
subject is to have more than 3 Period Zero tests.  

 Any student who has a clash between a period zero test and a class that has been 
regularly timetabled to have a period before school must go to their normal class 
unless they have negotiated with their teacher an equitable arrangement between 
period zero tests and classes before school. The teacher needs to be informed by 
the student.  

 Late Arrival: A student arriving late to the test is to be admitted to the test room and 
permitted to complete as much as possible within the scheduled time. The result 
achieved is the result to be recorded.  
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ANAPHYLAXIS MANAGEMENT POLICY 
 
Background 
Anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially life 
threatening. The most common allergens in school aged children are peanuts, eggs, tree 
nuts (e.g. cashews), cow‟s milk, fish and shellfish, wheat, soy, sesame and certain insect 
venom (particularly bee stings). 
 
The key to prevention of anaphylaxis in schools is knowledge of the student who has been 
diagnosed as at risk, awareness of allergens, and prevention of exposure to those allergens. 
Partnerships between schools and parents/guardians are important in helping the student 
avoid exposure. 
 
Adrenaline given through an adrenaline auto-injector (such as an EpiPen® or Anapen®) into 
the muscle of the outer mid-thigh is the most effective first aid treatment for anaphylaxis. 
 

Purpose 
 To provide, as far as practicable, a safe and supportive environment in which 

students at risk of anaphylaxis can participate equally in all aspects of their 
schooling. 

 To raise awareness about anaphylaxis and the school‟s anaphylaxis management 
policy in the school community. 

 To engage with parents/guardians of each student at risk of anaphylaxis in assessing 
risks and developing risk minimisation strategies for the student. 

 To ensure that staff have knowledge about allergies, anaphylaxis and the school‟s 
guidelines and procedures in responding to an anaphylactic reaction. 

 
Individual Anaphylaxis Health Care Plans 
An Individual Anaphylaxis Health Care Plan needs be to developed in consultation with the 
student‟s parents/guardians, for any student who has been diagnosed by a medical 
practitioner as being at risk of anaphylaxis. 
 
The Individual Anaphylaxis Health Care Plan will be in place as soon as practicable after the 
student is enrolled and where possible before their first day of school. 
 
The student‟s Individual Anaphylaxis Health Care Plan will be reviewed, in consultation with 
the student‟s parents/guardians: 

 annually, and as applicable; 
 if the student‟s condition changes; 
 immediately after the student has had an anaphylactic reaction. 

 
It is the responsibility of the parent/guardian to: 

 provide an ASCIA Action Plan completed by the child‟s medical practitioner with a 
current photo; 

 inform the school if their child‟s medical condition changes, and if relevant provide an 
updated ASCIA Action Plan. 

 
Communication 
The principal (or delegate) will be responsible for providing information to all staff, students 
and parents/guardians about anaphylaxis and development of the school‟s anaphylaxis 
management strategies. 
 
Casual relief staff are informed of the policy and where to access information about students 
on Individual Anaphylaxis Health Care Plans.  
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Staff training and emergency response 
Teachers and other school staff, who have contact with the student at risk of 
anaphylaxis, are provided training in anaphylaxis management including how to 
respond in an emergency. 
 
Wherever possible, training will take place at the start of each school year.  
 
The school‟s first aid procedures and student‟s ASCIA Action Plan will be followed when 
responding to an anaphylactic reaction. 
 
Risk minimisation 
The key to prevention of anaphylaxis is the identification of allergens and prevention of 
exposure to them. The school can employ a range of practical prevention strategies to 
minimise exposure to known allergens. The table over the page provides examples of risk 
minimisation strategies. 
 
 

SETTING CONSIDERATIONS 

Classroom 

 Liaise with parents/guardians about food related activities ahead of time.  
 Use non-food treats where possible. If food treats are used in class, it is 

recommended that parents/guardians provide a box of safe treats for the 
student at risk of anaphylaxis. Treat boxes should be clearly labelled. Treats 
for the other students in the class should be consistent with the school‟s 
allergen minimisation strategies. 

 Never give food from outside sources to a student who is at risk of 
anaphylaxis. 

 Be aware of the possibility of hidden allergens in cooking, food technology, 
science and art classes (e.g. egg or milk cartons). 

 Have regular discussions with students about the importance of washing 
hands, eating their own food and not sharing food. 

 Casual/relief teachers should be provided with access to information about 
students in an ASCIA Action Plan. 

Canteens 

 If schools use an external/contracted food service provider, the provider 
should be able to demonstrate satisfactory training in the area of anaphylaxis 
and its implications on food handling. 

 With permission from parents/guardians, canteen staff (including volunteers), 
should be briefed about students at risk of anaphylaxis, preventative 
strategies in place and the information in their ASCIA Action Plans.   

 Students who are at risk of anaphylaxis should make themselves known to 
the Canteen Manager/staff member, who will provide advice about the food 
products on sale. 

 Liaise with parents/guardians about food for the student. 
 Food banning is not recommended.  
 Products labelled „may contain traces of peanuts/tree nuts‟ should not be 

served to the student known to be allergic to peanuts/tree nuts. 
 Be aware of the potential for cross contamination when storing, preparing, 

handling or displaying food. 
 Ensure tables and surfaces are wiped clean regularly. 

Yard 

 The student with anaphylactic responses to insect venom should wear shoes 
at all times. 

 Keep outdoor bins covered. 
 The student should keep open drinks (e.g. drinks in cans) covered while 

outdoors.  
 Staff trained to provide an emergency response to anaphylaxis should be 

readily available during non-class times (e.g. recess and lunch). 
 The adrenaline auto-injector should be easily accessible from the yard. 
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Responsibilities of Parents/guardians of the student at risk of anaphylaxis  
Parents/guardians of a student at risk of anaphylaxis are encouraged to assist schools in 
providing a safe environment for their child.  
 
Parents/guardians should:  

 Inform the school, either at enrolment or diagnosis, of their child‟s allergies and 
whether their child has been diagnosed as being at risk of anaphylaxis (e.g. provide 
an ASCIA Action Plan completed by their child‟s medical practitioner).  

 Meet with the school staff to develop their child‟s Individual Anaphylaxis Health Care 
Plan. It should include an ASCIA Action Plan completed by their child‟s medical 
practitioner.  

 Inform school staff of all other relevant information and concerns relating to the 
health of their child.  

 Provide the adrenaline auto-injector and any other medications to the school.  
 Replace the adrenaline auto-injector and any other medications before the expiry 

date. It may be advisable to check expiry dates at the start of each term.  
 Alert staff to the additional risks associated with non-routine events and assist in 

planning and preparation for the student prior to school camps, field trips, in school 
activities, excursions or special events such as class parties or sport days.  

 For children with food allergy:  
– supply alternative food options for their child when needed.  
– educate their child about only eating food provided from home. It is important 

to reinforce that their child should not share food with other students.  
– educate their child (for older children) about the responsibility of carrying their 

own adrenaline auto-injector and the need to have their medication available 
at all times.  

 Inform staff of any changes to their child‟s emergency contact details.  
 Participate in annual reviews of their child‟s Individual Anaphylaxis Health Care Plan.  
 Provide the school with an immediate update if there is a change to their child‟s 

condition.  
 
Student responsibilities: 

 Those students diagnosed with anaphylaxis are to have their prescribed adrenaline auto-
injector available at all times as well as an antihistamine on their person. 

 Check packaging of items sold in school cafe and avoid items with traces of nuts 

 Inform relevant teachers of any allergies should cooking of foods be part of the 
curriculum. 

 
School responsibilities 

 Inform staff and all other persons having contact with students about the students at risk 
through the Red Medical File and on SIS. 

 Provide initial training to all staff on the use of the adrenaline auto-injector and first aid 
via e-learning on DOE website. 

 Have adrenaline auto-injectors for emergency use included in the first aid kits located 
around the school, including the Administration area, Phys Ed, Library, Student Services, 
Home Economics, Science blocks, English-Languages Building, Performing Arts Centre 
and Health Centre. 

 Arrange for the staff responsible for first aid and any additional staff who are willing to be 
trained, to participate in the Anaphylaxis Training Program via the e-learning DOE 
website. 

 Report any anaphylactic response as a medical emergency through the Department‟s 
online incident reporting system. 

 Community Health Nurse is available to answer any questions and to run through the 
administration of the auto injector on an annual basis. 

 
If a child has a severe allergic reaction, staff should immediately follow the first aid action 
plan for Anaphylaxis, locate and administer first aid through the adrenaline auto-injector. 
Phone for an Ambulance, contact the family and nurse if available. If in doubt, use the 
Epipen - don‟t wait for the nurse. 
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ANTI BULLYING POLICY  
 

Statement of Policy 

At Rossmoyne Senior High School (RSHS), staff commit to ensuring a safe and supportive 

environment where all members of our school community have the right to be respected and 

have a responsibility to respect each other.  

 

Policy Aims 

We aim to provide an environment that is physically, emotionally and intellectually safe for all 

members of our school community.  

We seek to achieve this by: 

 preventing the occurrence of bullying. We do this by educating the students on 
establishing positive relationships and reinforcing the rights and responsibilities of all 
school members; 

 developing individual self-esteem and respect for others through informative lessons and 
activities in Health, PGC (Personal Growth and Citizenship) and Tutorial time; and 

 combating bullying by processes of reconciliation, support (which may include 
involvement by school psychologists, nurses and parents as deemed necessary by the 
Year Coordinator) or sanctions (as prescribed by the Deputy or Associate Principal) 
which are directly linked with the Department of Education Policy.  

 
What is Bullying? 
Bullying is when an individual or group misuses power to target another individual or group 
to intentionally threaten or harm them on more than one occasion. This may involve verbal, 
physical, relational and psychological forms of bullying.  Teasing or fighting between peers is 
not necessarily bullying.1 
Bullying may involve: 

 verbal bullying:  The repeated use of words to hurt or humiliate another individual or 
group.  Verbal bullying includes using put-downs, insulting language, name-calling, 
swearing, nasty notes and homophobic, racist or sexist comments; 

 emotional/psychological bullying: Includes repeated stalking, threats or implied threats, 
unwanted email or text messaging, abusive websites, threatening gestures; 
manipulation, emotional blackmail, and threats to an individual‟s reputation and sense of 
safety;   

 relational bullying: Usually involves repeatedly ostracising others by leaving them out or 
convincing others to exclude or reject another individual or group, making up or 
spreading rumours, and sharing or threatening to share another‟s personal information; 

 physical bullying: Includes repetitive low level hitting, kicking, pinching, pushing, tripping, 
„ganging up‟, unwanted physical or sexual touching and damage to personal property.  
More serious violent behaviours are not necessarily treated as bullying and may be 
better managed through the school‟s discipline processes; and 

 cyber bullying: Involves the use of information and communication technologies such as 
email, text messages, instant messaging and websites to engage in the bullying of other 
individuals or groups.  This technology provides an alternative means for verbal, 
relational and psychological forms of bullying.  

What is not bullying: 

 While fighting between two students is a serious concern involving violence, it is not 
bullying unless it is recurring and deliberate abuse of power over a period of time. 

 Teasing, done in mutual fun and jest, where all individuals are involved and feel capable 
of responding, is not bullying. However constant, continual teasing that is done in a 
mean and hurtful way, is bullying. 

 

  

                                                           
1 Behaviour Management in Schools policy, Department of Education (2013) 
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ASSESSMENT AND REPORTING POLICY 
 

Assessment comes from the Latin word, asseddere, to sit beside, and reflects the notion of 

assessment being more than just testing and measuring but an on-going process of 
teachers giving feedback and planning subsequent learning programs. 
 
Assessment and Reporting for Years 7 – 10 Students 

The Assessment and Reporting Policy reflects the principles and practice of assessment 
and reports set down by the School Curriculum and Standards Authority (SCSA).  

Teachers make judgements about student achievement using a variety of assessment tools 
such as marks from tests and common assessment tasks, anecdotal comments, 
observations, progress maps, work contained in presentation folders and portfolios, digital 
recordings of student performance, and working in groups.  

Academic achievement is reported in grades from an „A‟ to an „E‟ where:- 

A = Excellent Achievement 

B = High Achievement 

C = Satisfactory Achievement 

D = Limited Achievement 

E = Very Low Achievement 

Informal Reporting 
Teachers make judgements about student performance on a regular basis as described 
above and teachers give regular feedback to students and parents in a variety of ways 
including:  

 information sheets explaining performance on tests or Common Assessment Tasks;  
 comments on student work using tables to detail the outcomes sought; 
 annotations in a homework diary; 
 notes and letters home, phone calls; and 
 Letters of Concern and Commendation. 

School position reports for individual students showing their achievement in relation to other 
students in the school are available upon request. In Maths, Task Mark Reports are issued 
after every Common Assessment has been completed. 

Interim Reports  
Interim Reports are sent home to parents of students in Year 7 at the end of Term 1, while, 
parents are encouraged to contact individual teachers at any time to discuss their child‟s 
transition to high school. Parent Evenings for Lower and Upper school students are 
advertised through the school newsletter and website. At any stage of the year, a parent can 
request an informal progress report through the Year Coordinator. 

Formal Reports  
In accordance with policy requirements, teachers report to parents formally each semester 
using grades. These are standardised reports identical for every school reflecting the 
Department of Education priority of a common approach to reporting.  

Student academic achievement is reported in grades from A-E in the learning areas studied 
as well as students‟ attitude, behaviour and effort. The report also has provision for teacher 
comment. 

In addition, Year 7 and Year 9 students are issued with a separate report giving important 
information on their performance in spelling assessment and national tests in literacy 
(language conventions, writing and reading) and numeracy (NAPLAN). 
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Reporting Responsibilities 
It is a student‟s responsibility to:- 

 be aware of the grades they have achieved and plan to improve these grades, with 
teacher guidance;  

 maintain a good record of attendance, behaviour and progress; 
 initiate contact with teachers concerning absence from class, missed assessments 

and other issues pertaining to assessment; and 
 complete class work, homework, tests and assessment tasks. 

It is a teacher‟s responsibility to:- 

 develop a learning program consistent with the outcomes of the Western Australian 
Curriculum;  

 provide students with a subject overview and details of assessment; 
 ensure that assessments are fair, valid and reliable;  
 maintain accurate records of student achievement and assessment;  
 inform students and parents of academic progress  on a regular basis; 
 advise parents via Letters of Concern or similar if a student‟s performance is lower 

than expected; and 
 observe the „Assessment and Interruption Free‟ period prior to Year 11 and Year 12 

exams. 

It is a parent‟s responsibility to:- 

 provide information about students with physical impairment / learning difficulties  on 
enrolment so that a student‟s special needs can be discussed to ensure that the 
school can provide the most appropriate program;  

 keep the school up-to-date with information about a student‟s learning strengths and 
weaknesses;  

 contact classroom teachers if concerned about a particular subject; 
 contact Student Services as soon as possible if they are aware of a problem with 

their child, either academic, social or emotional. Early identification is vital particularly 
where students are diagnosed with a learning disability or difficulty; and 

 Make appointments with teachers for parent nights and at other times as needed. 

For some students, the school will develop an individualised report based upon a student‟s 
individual education plan in consultation with the parents. 

Examinations 
Written examinations will be conducted for all Year 10 students in Weeks 4 & 5 of Term 2. 
These examinations will assess skills and knowledge in English, Maths, Science and Society 
& Environment and be used as an indicator of potential to successfully undertake courses in 
Year 11. Students who are on suspension at the time of the examination are still required to 
sit the exam and leave school grounds immediately after. School uniform must be worn. 
 

Interruption – Free and Assessment – Free Periods 
In order to reduce some of the pressure on students as they prepare for examinations and to 
allow quality revision time, the on-week period before the examination block will be free of 
excursions, camps, major productions or other events likely to distract students. 
 

Exemption from Particular Classes 
Section 72 of the School Education Act 1999 provides for a parent, on the grounds of 
conscientious objection based on personal, philosophical, religious or educational belief to 
ask for an exemption for a child from attendance at classes at which a particular part of a 
course of study is taught. Requests for an exemption are to be in writing to the school 
Principal and are considered on a case by case basis. 
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Year 11 and Year 12 Awards 

 Subject Specific Awards – Awarded to students who excel in their subject during the 
semester. 

 Certificates of High Achievement.  

 Certificate of Excellence.  

 Diligence Award – Awarded to a student who has demonstrated commitment and 
focus to achieve their potential during the semester. 

 

Assessment and Reporting for Year 11 and 12 Students 
Assessment guidelines for students in Years 11 and 12 are set by the SCSA. All information 
regarding assessments is provided to students as they begin their courses. 
 

All students are enrolled in SCSA accredited courses. Some students may also be gaining 
credit for the Western Australian Certificate of Education (WACE) by undertaking Vocational 
Education and Training (VET) programs, participating in Bushrangers or completing the 
Duke of Edinburgh Award. This policy covers the assessment of all SCSA accredited 
courses. The VET programs are undertaken at and assessed by the Department of Training 
or a Registered Training Organisation. 
 

Assessment and Reporting responsibilities 
It is the student‟s responsibility to: 

 complete all course requirements by the due date. Students will be notified of any 
amendments to the assessment schedule; 

 maintain a file for all assessments and exams which must be kept and made 
available if required for moderation purposes by the SCSA; 

 maintain a good record of attendance, conduct and progress (a student who is 
absent from a class for five lessons or more per term is deemed to be „at risk‟ of not 
completing the course unit requirements); 

 initiate contact with teachers concerning absence from class, missed in-class 
assessment tasks and other issues pertaining to assessment; and 

 complete class work, homework and revision tasks which may or may not be formally 
assessed but are essential to the teaching and learning program. 

 

It is the teacher‟s responsibility to: 

 develop a teaching / learning program that meets the syllabus requirements; 

 provide students with a course outline and an assessment outline at the start of the 
course; 

 ensure that assessments are fair, valid and reliable; 

 provide students with timely assessment feedback and guidance; 

 maintain accurate records of student achievement; 

 meet school and external timelines for assessment and reporting; 

 inform students and parents of academic progress as appropriate; and 

 observe the „Assessment and Interruption Free‟ period prior to exams. 
 
 
It is a parent‟s responsibility to: 

 provide information to the Associate Principal at the point of enrolment about 
students with physical impairment / learning difficulties so that the student‟s special 
needs can be discussed and record the most appropriate program provided; 

 support their child to maintain a good record of attendance, particularly in the days 
leading up to and during assessment periods; 

 keep the school up-to-date with information about a student‟s learning strengths and 
weaknesses; 

 contact classroom teachers if concerned about a particular subject; 

 contact Student Services as soon as possible if they are aware of a problem with 
their child, either academically, socially or emotionally. Early identification is vital, 
particularly where students are diagnosed with a learning disability or disorder; and 

 make appointments with teachers for parent nights and at other times as needed. 
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Information provided to students 
At the start of every course, the teacher will provide a printed copy of the following to each 
student:- 

 the syllabus 

 a course unit outline that includes at least the following information:- 
o content; and 
o sequence in which the content will be taught and the approximate time to 

teach each session. 

 an assessment outline that includes at least the following information:- 
o assessment types; 
o weighting for each assessment type; 
o weighting for each assessment task; 
o a general description of each assessment task; 
o a general indication of the content covered by each assessment task; 
o an indication of the outcomes covered by each assessment task; 
o the approximate timing of assessment tasks (ie; the week in which stages of 

each extended task); and 
o no out-of-class assessments will be due, or in-class assessments given in the 

week preceding the exam block for Stage 2 and 3 courses. 
 
In each course unit, a number of assessment tasks occur during the semester/year 
(including in most cases, end of semester exams). Some tasks are completed in-class and 
others are completed out-of-class. Each task provides evidence of student achievement, the 
combination of which the teacher uses to assign a grade at the completion of the course 
unit.  
 
Modification of the assessment outline 
When a student‟s disability or specified learning difficulty does not allow them to complete a 
particular assessment task, the teacher may modify the task. This will normally occur in 
consultation with the Head of Learning Area or Teacher-in-Charge and the Year 
Coordinator. An Individual Education Plan will be developed showing any modifications to 
the assessment outline for the course unit. 
 
When a student‟s cultural beliefs do not enable them to complete a particular assessment 
task, the teacher may modify this task in consultation with the Head of Learning Area / 
Teacher-in-Charge and the Year Coordinator. An individual education plan will be developed 
showing any modifications to the assessment outline for the course unit. 
 
When a student‟s personal circumstances limits his/her capacity to complete a particular 
assessment task, the teacher, in consultation with the student and others involved, may 
arrange a variation to the submission date. The teacher will consider fairness for all students 
when making decisions about adjusting timelines for a particular student. If circumstances 
change during the teaching of a course unit that requires the teacher to make adjustments to 
scheduled assessment tasks, then an updated copy of the assessment outline clearly 
indicating the changes will be provided to students. 
 
Completion of a course unit 
A grade is assigned for each course unit completed (ie; if the student completed the school‟s 
structured education and assessment program within the given timeframe). 
 

Students are required to:- 

 submit all out-of-class assessment tasks for marking on the due date; and 

 attempt all in-class assessment tasks on the scheduled date. 
 

Note: If an assessment task cannot be submitted directly to the teacher it is to be submitted 
to the Head of Learning Area / Teacher-in-Charge. 
 

Unless there is a reason that is acceptable to the school, failure to attend a scheduled in-
class assessment task or submit on time an out-of-class assessment tasks may result in:- 
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 the student receiving a lower grade than expected at the end of the course unit 
(providing there is sufficient evidence from the assessment tasks which have been 
completed for the teacher to be able to assess to assign a grade); and 

 parents will be informed through a Letter of Concern. 
 

For any late out-of-class assessment tasks, where the student does not provide a reason 
which is acceptable to the school, the following penalties apply:- 

 

10% reduction in the mark scored per school day up to 5 days ie;  
2 days late = 20% reduction 
3 days late = 30% reduction 
4 days late = 40% reduction 
5 days late = 50% reduction  

After 5 school days, a mark of 0 will be allocated or if the teacher is ready to return the class 
assessment before then, a mark of 0 is allocated.  
 

Note: Where a student is likely to experience difficulty meeting a deadline, they must discuss 
the matter with the teacher before the due date. 
 

For any missed in-class assessment tasks where the student does not provide a reason 
which is acceptable to the school, the following penalty applies:- 

 a mark of zero if a student does not submit an assessment task or attend a 
scheduled in-class assessment task, the teacher will contact the parent/guardian. 

 

Acceptable reasons for non-submission or non-completion 
The penalty for non-submission or non-completion will be waived if the student provides a 
reason acceptable to the school. For example:- 

 where sickness, injury or significant personal circumstances for part or all of the 
period of an out-of-class assessment task prevents completion and submission; and 

 where sickness, injury or significant personal circumstances prevents a student 
attending on the day that an in-class assessment task is scheduled. 

 

In such cases the parent/guardian must:- 

 contact the school on the day; and 

 provide either a medical certificate or a letter of explanation immediately when the 
student returns. 

 

Where the student provides a reason acceptable to the school for the non-submission or 
non-completion of an assessment task the teacher will:- 

 negotiate an adjusted due date for an out-of-class assessment task or an adjusted 
date for an in-class assessment task (generally, within two days of the student‟s 
return); or         

 re-weight the student‟s marks for other tasks (if there is sufficient evidence to assign 
a grade); or      

 decide on an alternative assessment task if, in the opinion of the teacher, the 
assessment is no longer valid; or     

 statistically estimate the student‟s mark for the assessment task on the basis of their 
marks in similar tasks. 

 
Attending events that can be rescheduled are not a valid reason for non-completion, non-
submission or non-attendance for an assessment task. Family holidays during the term are 
not considered a valid reason for non-completion, non-submission or non-attendance. In 
exceptional circumstances, the parent/guardian may negotiate with the Year 11 or 12 Year 
Coordinator the development of an Individual Education Plan. This plan will show how the 
missed lesson time will be compensated for and any modifications to the assessment 
outlines for the particular course unit.  
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Changes of course units 
For a range of reasons, students sometimes need to change courses. These changes are 
only made after much consultation involving the student, staff and parents. If changes to 
courses are needed, it is best they are made as early as possible in the term. When a 
student commences a course unit or subject late they are at risk of being disadvantaged 
compared to others in the class. An application to transfer is made through the Associate 
Principal. 
 
The deadlines for changes are:- 

 Friday of Week 6 of Term 1 for all Semester 1 units 

 Last day of Term 2 for all Semester 2 units 

 End of Week 6, Term 2 for pairs of units delivered concurrently 
 
At the time of selecting an alternative course, students will be made aware of catch-up work 
expected of them and implications of late entry to the course. When a student transfers to a 
different unit in the same course or a unit in a similar course, the marks from any 
assessment tasks already completed will be used. These marks may need to be statistically 
adjusted to ensure that they are on the same scale as the marks for all students in the new 
class. 
 
Where additional work and/or assessment tasks are necessary, the teacher will develop an 
Individual Education Plan showing the extra work to be completed and the modifications to 
the assessment outline. Students will be informed of the assessment program, especially of 
the weightings given to various components. 
 
Transfer from another school 
It is the responsibility of any student who transfers into a class from the same course at 
another school to provide the school with the details of all completed assessment tasks. The 
Associate Principal will contact the previous school to determine:- 

 the part of the syllabus that has been completed; 

 the assessment tasks which have been completed; and 

 the marks/ratings awarded for these tasks. 
 
The Head of Learning Area / Teacher-in-Charge will:- 

 determine how the marks from assessment tasks at the previous school will be used. 
 
Note: Where necessary, these marks will be statistically adjusted to ensure that they are on 
the same scale as those at Rossmoyne Senior High School. 

 

 determine the additional work, if any, to be completed; and 

 determine the additional assessment tasks, if any, to be complete to enable a grade 
to be assigned. 

 
Where additional work and/or assessment tasks are necessary, the teacher will develop an 
Individual Education Plan showing the extra work to be completed and the modifications to 
the assessment outline. The plan will be discussed with the parent/guardian and a copy 
provided to the student. 
 
Cheating, collusion and plagiarism 
All work in each individual assessment task must be the work of the student. Students are 
not permitted to submit for marking/rating, as original, any work which is: 

 identical or similar material to the work of another person (e.g. another student, a 
parent, a tutor); and/or 

 identical or similar material to a published work unless the source is acknowledged in 
referencing or footnotes. 
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Students must not cheat (ie; engage in a dishonest act to gain an unfair advantage). If a 
student is believed to have engaged in cheating, collusion or plagiarism, the teacher will 
refer the matter to the Head of Learning Area / Teacher-in-Charge. As part of this process, 
the student will be provided with the right of reply. 
 
All students will need to complete a cover sheet / declaration for all major assignments, 
which is to be signed and submitted with completed tasks. 
 
Note: Where a student permits others to copy their work they will also be penalised. If it is 
demonstrated beyond reasonable doubt that a student has cheated, colluded or plagiarised, 
the following penalties will apply:- 

 a mark of zero for the whole assessment task; or     

 a mark of zero for part of the assessment where the teacher can identify the part of 
the assessment task that has been copied or plagiarised.   

 
Note: The parent/guardian will then be informed of the penalty and any further disciplinary 
action. 
 
Security of assessment tasks 
Where there is more than one class in a course unit, most or all of the assessment task will 
be the same. In such cases, to ensure that no students are unfairly advantaged, the 
question papers used for in-class assessment tasks will be collected at the end of the 
lesson. In their own interests, students must not discuss the nature of the questions with 
students from the other classes until after all classes have completed the task.  Discussion 
of the questions will be treated as cheating and the students will be penalised. Where 
Rossmoyne Senior High School uses the same assessment task or exam as other schools, 
the task and the student responses will be retained by the teacher until the task has been 
completed by the other school/s. 
 
Examinations 
A written examination will be held in all Year 11 and 12, Stage 2 and 3 courses during 
Weeks 5 and 6 of Term 2 and Weeks 9 and 10 of Term 3. Where prescribed by SCSA, oral 
and performance examinations will also be held during these periods. Examinations may be 
held in Stage 1 courses where considered appropriate by the Head of Learning 
Area/Teacher-in-Charge. These students will be advised at the beginning of the year. 
 
Unless there are exceptional circumstances, students who miss an examination shall 
NOT be permitted to sit the exam at another time and a mark of 0 will be recorded. 
 
Parents/Guardians of a student who cannot attend an examination (or students themselves 
if they live independently of family) must notify the Associate Principal on the day of the 
examination.  Depending on the reason, a Medical Certificate or other written 
documentation will be required when the student returns to school. 
 
Assessment and Interruption Free periods for Year 11 and 12 students 
In order to reduce some of the pressure on students as they prepare for examinations and to 
allow quality revision time, the two-week period before the examination block will be free of 
excursions, camps, major productions or other events likely to distract students. 
 
The week prior to the exam block (ie; Week 3 Term 2, Week 8 Term 3 and Week 2 Term 4) 
is ASSESSMENT FREE. 
 

 There will be no in-class assessments or practical performances scheduled during 
these weeks. Also NO ASSIGNMENTS are to be scheduled and due for submission 
in these weeks. 

 Teachers are not to introduce new work during this period. Teachers are not to set 
any tests or other tasks during this period. 

 During this week, students are expected to do exam practice, complete portfolio work 
and complete course revision tasks. 
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Interim Reports 
The transition periods from Years 10 to 11 and Years 11 to 12 are critical times and teachers 
are committed to giving parents and Year 11 and 12 students early feedback on their 
progress. Interim reports for Year 11 and 12 students will be sent home with details of a 
Parent Night scheduled close to the date of issue. 
 
Reporting achievement 
At the completion of Semester 1, students will receive a Rossmoyne Senior High School 
Report. The report will provide a comment by the teacher for each course unit and the 
following information:- 

 an estimated grade for the course unit; 

 a mark (based on the weighted combination of the marks for the assessment tasks 
completed in Semester 1, including the Semester 1 exam); and 

 the mark in the Semester 1 exam. 
 
Note: The mark and grade will not be finalised until after the Semester 2 exam (as this exam 
covers both units) therefore, an estimated mark and grade are reported at the end of 
Semester 1.  The Semester 2 examination will cover material for the whole year in line with 
the external WACE examination structure. 
 
At the end of the year, Year 11 and 12 students will receive a Statement of Results 
showing:- 

 a grade for the course units (whole year combined); and 

 a mark (based on the weighted combination of the marks for all assessment tasks 
completed during the year including the Semester 1 and 2 exams for those courses 
with exams). 

 
Note:   Stage 1 units will only have an exam mark in those courses where it is considered 
appropriate by the Head of Learning Area or Teacher-in-Charge. 
 
Each grade is based on the student‟s overall performance for the course unit as judged by 
reference to a set of pre-determined standards. These standards are defined by grade 
descriptors. The grades awarded will be:- 

 A Excellent achievement. 

 B High achievement. 

 C Satisfactory achievement. 

 D Limited achievement. 

 E Very low achievement. 

 U Incomplete. 
 
All grades reported are subject to SCSA approval at the end of the year. The 
parent/guardian will be notified of any changes to that result from the SCSA‟s review of the 
student results submitted by Rossmoyne Senior High School.  For all Stage 2 and 3 course 
units, a statistically adjusted school mark is reported by the SCSA on the student‟s 
Statement of Results.  Details of the marks adjustment process are available on the SCSA 
website at: www.curriculum.wa.edu.au/Senior_Secondary/Exam_Information/Your_Marks/ 
Information about calculating the Australian Tertiary Admission Rank for university entry is 
available on the TISC website at www.tisc.edu.au 

 
 
  

http://www.curriculum.wa.edu.au/Senior_Secondary/Exam_Information/Your_Marks/
http://www.tisc.edu.au/
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Appeals against School Assessments 
If a student believes the grade or numerical assessment which they have been awarded by 
the school is incorrect, he/she may ask the school to review the results. 
 
Students are required to make written application to the Principal within five days requesting 
a review of the release of results of assessments. 
 
An assessment review does not require the school to re-mark a student‟s work. It is intended 
to determine whether:- 

 the weightings specified by the school in its assessment program conform with 
SCSA guidelines; 

 assessment procedures conform with the stated assessment program; and 

 there was no computational or clerical errors in determining the assessment. 
 
Please note: A teacher‟s judgement about the worth of individual assessment tasks will not 
be subject to review. 
 
If, after an assessment review has been completed at the school, a student still believes that 
the SCSA assessment guidelines have not be followed, then the student may lodge an 
appeal with the SCSA. An appeal should be made on the prescribed form available from the 
school or SCSA and forwarded to SCSA by the nominated date. A fee is payable for each 
subject named on the application form. 
 
SCSA will request a school to re-determine assessments only if it can be shown that SCSA 
assessment guidelines were not followed by the school. 
 
Suspension 
Students on suspension are required to attend any Period Zero tests set during the period of 
suspension. They will be required to leave the school immediately on completion of the test. 
Students must attend in full school uniform. 
 
Exemption from Particular Classes 
Section 72 of the School Education Act 1999 provides for a parent on the grounds of 
conscientious objection based on personal, philosophical, religious or educational belief to 
ask an exemption for a child from attendance at classes at which a particular part of a 
course of study is taught. Requests for an exemption are to be in writing. The school must 
make reasonable effort to provide alternative means for exempted students to achieve the 
same outcomes as other students. 
 
Awards 
Years 11 & 12 

 Subject Outstanding Student Award – Awarded to the outstanding student/s in each 
course in Years 11 and 12; 

 Certificate of Excellence – Awarded to students in upper school who have achieved 
at least six (6) A grades in six (6) Assessment Structure courses; and 

 Diligence Award – Awarded to a student who has demonstrated commitment and 
focus. 

 
Special Awards for Year 12 

 The Outstanding Student of Year 12 (Dux of the School). 

 The Outstanding VET Student of Year 12 Award. 

 Sportsperson of the Year Award. 

 A.K. Jones Medal. 

 Rotary All-Rounder Award. 

 P & C Diligence Award. 

 The Ellen Barns Multicultural and Diversity Award. 
 
Each year SCSA grants awards to recognise individual excellence and each year 
Rossmoyne Senior High School students figure prominently among the awardees. 
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Students in Years 11 and 12 need to be aware that eligibility for one of the forty awards 
known as General Exhibitions, are awarded to the eligible students who obtain the highest 
SCSA WACE award scores based on the average of five untruncated scaled scores, 
calculated to two decimal places, with at least two from each of List A and List B. 
 
The Beazley Medal: ATAR is awarded for excellence in Australian Tertiary Admission Rank 
courses. It is awarded to the highest ranked eligible student with a general exhibition. 
 
The Beazley Medal: VET is awarded for excellence in studies that include structured 
workplace learning and VET. It is awarded to the eligible student who has demonstrated the 
best results in a vocational program. 
 
Certificates of Distinction are awarded to the top 0.5 per cent of candidates sitting the exam / 
top 0.5 per cent of students in Wholly School Assessed (WSA) subjects. 
 
Certificates of Excellence are awarded to students achieving at least 10 A grades over 
Years 11 and 12. 
 
Full details of the selection criteria and eligibility for these awards can be found on SCSA‟s 
website www.curriculum.wa.edu/au 

 

 

 
 
  

http://www.curriculum.wa.edu/au
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ATTENDANCE  POLICY 
 
General 
It is a legal requirement for any absence to be covered by a phone call or written explanation 
from the student's parent or legal guardian.   
 
Our Absentee line is open 24 hours every day.  Parents are requested to ring the 
Absentee line on 9354 7302 before 9.30am on the day of the absence with the following 
information:- 

 clearly state the full name of the student;  

 his/her year group;   

 your name and your relationship to the student; 

 day and date of the absence; 

 reason for the absence; and 

 your contact telephone number. 
 
The school will contact parents via an SMS message if a student has been marked absent 
during Period One and when no contact has been received from a parent.  If there is no 
further contact with the school, a note must be provided to the Clerical Officer in Student 
Services on the day of the student's return.  
 

 Students who have had more than two absences and have not provided a satisfactory 
explanation, may lose their Good Standing and will be required to complete Detention 
of one hour per unexplained absence until the matter has been resolved. 

 

 Absences for holidays, study, non-attendance at carnivals, driving lessons or a similar 
occasion which can be arranged out of school time, will be deemed as an “Absence 
without Satisfactory Explanation”. This criterion will be used for reporting on student 
attendance for Youth Allowance purposes. School work will not be provided for 
students who are absent due to family holidays or leaving before the end of school 
term. Missed assessments will count as zero. 

  

 Participation in Physical Education classes or Upper School Recreation is compulsory.  
Only medical grounds can be accepted as legitimate reasons for absence or non-
participation. 

 

 Students who arrive late to school must sign in at Student Services.  
Persistent lateness and unsatisfactory reasons will result in Detention. 
 

 Students who are absent on the day of a school social event (river cruise, school ball, 
dinner dance, socials etc.) will not normally be permitted to attend the event. In 
circumstances where the absence is unavoidable, parents must contact the relevant 
Year Coordinator to seek permission for their son/daughter to attend the social event. 

 
Students Absent From School for an Extended Period Due To Sickness or Injury  
For less than a week: the student is responsible for arranging work from the class teacher. 
For more than a week: the parent or guardian should contact the Year Coordinator who may 
arrange for work from teachers.  Work can be collected from Reception.  
 
Princess Margaret Hospital School Services may be called upon to assist in keeping the 
student up-to-date with his/her normal school program.  Contact number is  
9340 8529 (Fax: 9382 2140) on week days between 8.15am and 3.45pm. 
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Permission to Leave School during the Day 
Students needing to leave the school during the day for dental/medical appointments etc. 
must bring a note from their parents authorising the absence.  Permission to Leave School 
notes must be collected from Student Reception before 8.55am or at recess.   
On returning to school, students must sign back in at Student Reception. 
Students may not leave the school grounds at any time during the school day without 
permission from their parents. 
 
Permission to Be Out Of Class 
No student is allowed out of class without written permission from a teacher. 
 
Noted Leave  
This is absence that is deemed to be taken at the discretion of the family (eg. holidays) - 
thus there is a choice in the matter.  It is not an accepted or endorsed absence and should 
therefore be avoided as a reason for absenteeism from school. Parents must take 
responsibility for the consequences of this absence.  The timetable, learning program and 
assessment schedule will proceed.  Students have course and assessment outlines for all 
upper school courses and many lower school subjects.  The student or family should 
organise friends to collect materials and keep the absent student informed.  Teachers may 
or may not be in a position to make arrangements to allow a student to meet assessment 
requirements. 
 
Staff cannot be expected to undertake a significant additional workload or jeopardise the 
integrity of their tests and assessments in order to meet the needs of students who are 
absent under these circumstances. As a consequence, there is a real possibility that a 
student‟s results will be affected. 
 
The school is limited in its ability to support students who travel overseas at times when 
assessments are scheduled.  This is especially critical prior to holiday breaks.  Families 
need to avoid removing students at this time unless there are exceptional circumstances.  
Reports will not be posted or issued early for students. 
 
Accepted Leave 
This is leave sanctioned by the Principal for any student who is representing the school, 
state or nation at an approved sporting or cultural event.  It is the student‟s responsibility to 
apply for this leave at least three weeks prior to the absence.  This application should be 
made through the Year Coordinator who will provide the student with the Absence Advice 
form.  It is the student‟s responsibility to organise students in each of his/her classes to 
collect materials and to submit work as negotiated with each teacher.  Teachers will 
endeavour to support the student‟s ongoing education and minimise the impact of the 
absence on marks or outcomes, particularly if the student meets the negotiated work 
submission requirements.  
 
Sickness and Injury 
Wherever possible, the student or family should organise friends to collect materials and 
communicate work requirements.  Where there is the possibility of extended absence (more 
than a week), the family should also liaise with the Year Coordinator who will assist in 
ensuring the absent student has access to as much of his/her normal course work as 
possible. Teachers, where possible, will support the student‟s ongoing education to minimise 
the impact of the absence on marks or outcomes.  
 
Students Absent From School for an Extended Period due to Sickness or Injury 
For less than a week, the student is responsible for arranging for a fellow student or friend 
to act as courier to obtain work from the class teacher.  For more than a week, the parent or 
guardian should contact the Year Coordinator who may arrange for work from teachers.  
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School Excursions 
While students will not be penalised in any way for attending an approved excursion, there 
may be circumstances where different assessment procedures may have to be used. 
Students are expected to ensure they catch up on any work missed while absent from 
school. 
  
Truancy  
A student who truants (absents themselves without authority) on a day or from a class, has 
chosen to forego their educational opportunities and, as a consequence, a mark of zero or 
an outcome of “not demonstrated” will normally apply for school assessments.  Students 
who truant will face Detention to make up for the time lost.  For example, a student who 
truants for one school day will be given six hours of Detention.  Parents will be notified of the 
truancy and it will be recorded as such on the school‟s Attendance Register.  Repeated acts 
of truancy in lower school will result in additional Detention penalties.  Regional Office 
Welfare Staff may also be formally advised. All students who truant will lose their Good 
Standing status.  
 
Where a member of the public notifies the school that a Rossmoyne Senior High School 
student has been sighted in public and may be truanting, the school will telephone that 
student‟s parent and ask them to bring their child to school. 
 
Suspension or Withdrawal 
Students are required to continue to meet the requirements of their educational programs. 
They should follow the program as well as they can from course outline materials and 
organise for friends in each of their classes to collect materials and keep them informed of 
tests and assessments.  The students (or family) are to advise the relevant Associate 
Principal of any difficulties in meeting this requirement.  Where tests are set, the student 
should request their Associate Principal organise supervision for them to sit the test in 
isolation.  The student must be delivered to the school and picked up from the school by a 
parent or a parent‟s nominee.  The student will not be permitted to access any other part of 
the school or communicate with other students whilst at the school.  The student is expected 
to submit all work by the due date. 
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GOOD STANDING POLICY 
 
A student has demonstrated he/she is a worthy member of the Rossmoyne Senior High 
School community by maintaining Good Standing through:- 

 satisfactory attendance and punctuality: full-time attendance at a class when normal 
classes are in operation. An absence is deemed unsatisfactory if it is unexplained or 
the explanation, in the view of the Associate Principal, is inadequate or inappropriate; 

 completion of all course requirements in accordance with subject outlines; 

 satisfactory behaviour by adhering to the standards of the school‟s code of 
behaviour; and 

 meeting the requirements of the school‟s dress code. 
 
PROCEDURE 
Loss of Good Standing for five (5) weeks will occur if:- 
Absence/Lateness 

 Three (3) absences from a class without satisfactory explanation. 

 Three (3) lates to school/class without satisfactory explanation. 
Course Requirements 

 Three (3) Letters of Concern (regarding application, late/unsatisfactory completion of 
homework or coursework, unprepared for lessons, not respecting the rights of 
others). 

Dress Code 

 Three (3) persistent non-compliance with the School Dress Code. 
Code of Behaviour 

 Three (3) breaches of the school code of behaviour including truancy. 
Suspension 

 any act which results in suspension (minimum of 10 weeks loss of Good Standing).- 
Consequences of Loss of Good Standing 
Staff will be notified of students who have lost good standing in the weekly notices. 
A student without Good Standing will not be allowed to represent the school, will face loss of 
privileges and therefore will not be permitted to participate in activities such as:- 

 school social events including the ball, dinner dance, year socials and river cruises; 

 excursions of a social or non-assessment nature; 

 lightning carnivals; and 

 other activities as determined at the time of the loss of good standing.; 
Notification 
At the time of losing Good Standing it will be indicated in writing to the student and parent:- 

 the reasons for the loss of Good Standing 

 the period of time before there will be a review of the student‟s standing; and 

 what is required of the student to regain their Good Standing status. 
 
Good Standing Review 
At the end of the period of loss of Good Standing there shall be a review of the student‟s 
status by the Associate Principal and Year Coordinator. If it is deemed that the student has 
fulfilled the requirements as laid down at the time of loss of Good Standing they shall have 
their Good Standing reinstated. If it is deemed that the student has not fulfilled the 
requirements as laid down, another date for a further review or some further action will be 
determined. 
 
Any further breaches, the student will meet the Associate Principal, the Year 
Coordinator and their parent/guardian to discuss suitable educational alternatives 
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INTERNET USE  POLICY 
 
Students using the computer network, including internet access, are expected to do so in a 
manner that actively supports the ethos of Rossmoyne Senior High School. The Associate 
Principals and other school staff review files and monitor student computer and internet 
activity in order to maintain system integrity and to ensure that users are acting responsibly. 
All internet activities are subject to electronic and other types of monitoring. 
 
As per the Department of Education policy, the use of mobile phones or other electronic 
devices for communication and filming (still and video) is not permitted. Filming people and 
their activities without their knowledge and/or permission is an invasion of privacy and is not 
allowed. 
  
Privacy is not guaranteed 

 Access to the internet is for education purposes only. Any site visited should reflect 
the needs of the subject. The accessing of sites of an offensive nature is not 
permitted. 

 Email (other than the official school email), chat lines and other forums are not to be 
accessed. Games and gaming sites are not to be accessed at any time. 

 Students must not download any material from the net without permission. In 
particular MP3s, videos and related files that breach copyright, should not be 
downloaded or stored on school equipment. 

 Internet Usage/Charging. Each student has an allowance for internet usage which is 
more than adequate for educational use. Should a student exceed this allowance 
they may be required to pay for further internet access. 

 
On enrolment into Rossmoyne Senior High School, students are obliged to comply with the 
conditions of the Code of Conduct.   
 
School Computer Notebook / BYOT Program 
Students involved in the school‟s 1:1 Computer Notebook or Bring Your Own Technology 
(BYOT) Program are required to sign the Acceptable Use Policy and comply with all aspects 
of the policy. A student may lose the privilege of being involved in the 1:1 / BYOT program 
should they breach any aspect of the policy. The Acceptable Use Policy can be found on the 
school‟s website. 
 
Printing 
There is a charge for all printing in the school. Students can check their balance online on 
the school Intranet. Students needing to recharge their printing account can do so at the 
Library. 
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POSITIVE LEARNING ENVIRONMENT POLICY 
 
Policy Statement 
At Rossmoyne Senior High School (RSHS), staff commit to ensuring a positive learning 
environment where all members of our school community have the right to be respected and 
have a responsibility to respect each other. In a positive learning environment all members 
of the school community feel safe and supported. 
 
Background 
A goal of RSHS is to prepare compassionate students who face the future confidently and 
capably. In a positive learning environment, teachers foster student wellbeing and explicitly 
teach students to be self-aware and resilient. Students learn about their rights and 
responsibilities. Through the implementation of a Code of Conduct which establishes high 
expectations of behaviour for all students as members of a learning community, teachers 
contribute to the development of „individuals ready to face the future with an optimistic 
outlook, confident that they can make a valuable contribution to the world’. (2013-2016 
Business Plan). 
 
The Positive Learning Environment (PLE) policy links to all four priorities of the Rossmoyne 
Senior High School 2013-2016 Business Plan: 

 Success for all students: a positive learning environment challenges and supports 
students.  

 An inclusive, inspiring and positive school culture: barriers to success are removed 
and students are inspired to achieve their personal best. 

 Excellent teaching and leadership: reflective teachers and school leaders 
continuously improve the learning environment. 

 A responsive and agile organisation: the physical environment is conducive to 
effective learning. 

 
The PLE policy (formerly Behaviour Management policy) is closely linked to the RSHS    
Anti-Bullying policy and is consistent with the Department of Education Student Behaviour 
Procedures (Effective 4 January 2016) policy. 
 
Implementation 
Teachers establish and maintain a positive learning environment by ensuring a common 
understanding of the principles of The Code of Conduct: Respect - developed through 
extensive collaboration between members of the school community. They actively teach the 
principles through Tute activities and the Positive Education program. 
 

Students have the right to: Students have the responsibility to: 

Be treated with courtesy and respect Show courtesy and respect to others 

Work in, and enjoy, a safe, secure and 
clean environment 

Keep our environment safe, secure and 
clean 

A learning environment that is free from  
disruption 

Ensure that there is no disruption to another 
person‟s learning environment 

Achieve their educational potential 
Develop their potential and assist others in  
doing the same 

Have their property respected Respect student, staff and school property 

Be proud of their achievements 
Ensure their actions do not discredit the 
school community 
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Teachers adopt a proactive approach to managing the behaviour of students in their 
classroom. They aim to quickly establish and maintain a safe and supportive learning 
environment. To this end, they employ a range of strategies, including 

 Establishing a clear expectation about behaviour. 

 Reinforcing the rights and responsibilities of teachers and students. 

 Recognising positive behaviour informally and formally with “Letters of 
Commendation”. 

 Ensuring the learning program is appropriate to students‟ stage of development 

 Modelling punctuality and respect. 

 Using proactive classroom management strategies (for example: use of proximity to 
provide a low key response to inappropriate behaviour).  

 
When the actions of an individual begin to put a positive learning environment at risk, 
teachers employ a range of strategies, including 

 Issuing a warning to a student. 

 Talking to a student.  

 Moving a student to another area of the class. 

 Calling a parent. 

 Referring a student to a HOLA/TIC. 
 
When a student persists in behaviour that puts a positive learning environment at risk, 
teachers employ a range of strategies, including 

 Detaining a student (through HOLA/TIC Detention). 

 Withdrawing a student from class (e.g., subject withdrawal). 

 Referring the student to discuss a resolution to the problem with HOLA/TIC.  

 Discussing further strategies and consequences with a HOLA/TIC. 

 Developing and monitoring a Behaviour Management Plan which focuses on the 
student learning to take responsibility to modify their behaviour.  

 
Outside the Classroom, teachers adopt the following strategies for establishing and 
maintaining a safe and supportive environment: 

 The Duty Teacher has a presence while in the designated Duty Area. 

 The Duty Teacher moves through the area engaging with students and making 
reasonable requests to keep the area clean. 

 The Duty Teacher may issue warnings for minor misbehaviour, littering, swearing. 
They may issue Yard Duty if the student persists. 

 If a student does not comply with reasonable requests from the Duty Teacher, the 
matter is referred to the TIC of that duty area or the Associate principal 

 Minor conflicts between students are resolved by the Duty Teacher. More serious 
incidents are referred to the TIC or Associate Principal. 

 
When the actions of an individual seriously affect the safety and well-being of others, or 
prevent other members of the school community from fully participating in their learning 
program, consequences such as the loss of privileges, withdrawal from identified school 
activities or programs or a period of suspension will be applied.  
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STUDENTS AT EDUCATIONAL RISK POLICY 
 
Students At Educational Risk  
Students whose academic, social and/or emotional attributes are a barrier to engagement 
with the content and standards defined in the Western Australian Curriculum are considered 
to be at educational risk.  
 
 All policy and procedural statements contained within this document are lawful orders for 
the purposes of section 80(a) of the Public Sector Management Act 1994 (WA) and are 
therefore to be observed by all Department of Education employees.  
 
Policy Statement  
Rossmoyne Senior High School identifies, responds to and supports the diverse needs of all 
students so that they are able to engage with the content and standards defined in the 
Western Australian Curriculum.  
 
The Principal, Associate Principals and teaching staff will develop and implement processes 
to identify, provide for, monitor and report on students who may be at educational risk.  
 
All staff of Rossmoyne Senior High School will comply with the Rossmoyne Senior High 
School Students at Educational Risk Procedures.  
 
Responsibility for Implementation and Compliance  
Implementation of the policy is the responsibility of the Principal and teaching staff at 
Rossmoyne Senior High School.  
 
Compliance monitoring is the responsibility of line managers.  
 
Identification 
The School has plans and processes in place that enable the early identification of students 
who may be at educational risk.  
 
Provision 
The Principal, Associate Principals, Heads of Learning Areas and the Student Services team 
including Learning Support Co coordinator will:  
 

 develop and implement plans, processes and strategies that enable the delivery of a 
curriculum that maximises opportunities for all students at risk;  

 employ a combination of promotion and prevention approaches to increase 
protective factors and reduce risk factors influencing the educational, social and/or 
emotional development of students at risk;  

 allocate available resources and engage appropriate agencies to support individuals 
and groups of students at risk;  

 confirm that teaching staff provide the necessary teaching and learning adjustments 
and manage allocated resources to address the diverse needs of all students at risk;  

 confirm that teaching and relevant support staff engage in professional learning so 
that they are able to identify and address the specific needs of their students; and  

 encourage teachers to consult with relevant school-based and external stakeholders 
when planning for students at risk. 

 
Monitoring and Reporting 
Rossmoyne Senior High school staff will:  
 

 use a comprehensive range of assessment methods to collect quality data and 
information that can be used to inform the progress of students at risk; and  

 

 provide parents with ongoing, accurate and relevant information about their child‟s 
progress. 
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Relevant data may include:  

 attendance and behaviour data;  

 anecdotal data from families;  

 reports and records from classroom teachers;  

 educational, health or welfare assessments completed by in-school or Department 
support services (and external support services where these have been provided to 
the school with the student and their parents‟ consent), School Psychology Service 
reports; and/or  

 academic achievement data, such as NAPLAN 
 
 
Related Department of Education Policies  

 Behaviour Management in Schools.  

 Curriculum, Assessment and Reporting Policy and Procedures.  

 Employee Performance.  

 Enrolment Policy and Procedures.  

 Gifted and Talented.  

 School Improvement and Accountability.  

 Student Attendance Policy and Procedures.  
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SUNSMART POLICY 
 
This policy applies to all school events on and off site.  
 
Rationale  
A balance of ultraviolet radiation (UV) exposure is important for health. Too much of the 
sun‟s UV can cause sunburn, skin and eye damage and skin cancer. Sun exposure in the 
first 10 years of life is a major factor in determining future skin cancer risk.  
Too little UV from the sun can lead to low vitamin D levels. Vitamin D is essential for healthy 
bones and muscles, and for general health.  
 
Objectives  
This SunSmart Policy has been developed to:- 

 Ensure all students and staff have some UV exposure for vitamin D.  

 Encourage the entire school community to use a combination of sun protection 
measures whenever UV Index levels reach 3 and above.  

 Work towards a safe school environment that provides shade for students, staff and 
the school community at appropriate times.  

 Assist students to be responsible for their own sun protection.  

 Ensure that families and new staff are informed of the school‟s SunSmart policy.  
 
Staff are encouraged to access the SunSmart UV Alert at sunsmart.com.au to find out daily 
local sun protection times to assist with the implementation of this policy.  
 
Policy 
We use a combination of sun protection measures for all outdoor activities from September 
to the end of April and whenever UV levels reach 3 and above, the level that can damage 
skin and eyes.  
 
1. Shade  

 A shade audit is conducted annually to determine the current availability and quality 
of shade as part of Building and Grounds.  

 The school community makes sure there is a sufficient number of shelters and trees 
providing shade in the school grounds particularly in areas where students 
congregate eg: lunch areas, cafeteria, outdoor lesson areas and popular recreation 
areas.  

 In consultation with the school community, shade provision is considered in plans for 
future buildings and grounds. 

 Students are encouraged to use available areas of shade when outside.  

 
2. Clothing  

 Sun protective clothing is included in our school uniform and sports uniform. School 
clothing is cool, loose fitting and made of densely woven fabric. During Physical 
Education, students are supplied with sunscreen and are encouraged to wear hats 
and sunglasses. All teachers in this school model the SunSmart strategies.  

 
3. Hats  

 The school uniform shop has school caps for purchase. Students are educated by 
Health and Physical Education staff to wear caps or hats in Physical Education 
classes. 

 Students are encouraged by teachers of all other learning areas to wear caps or hats 
when outdoors. 

 In 2015 as part of our commitment to the SunSmart policy the school introduced a 
requirement that all students in Year 7 and 8 wear a cap or hat during PE classes. In 
2016, this requirement applies to all students in Year 7, Year 8 and Year 9. In this 
way the school can phase in compulsory caps or hats for PE year-by-year.   
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4. Sunscreen  

 The school community provides the Health and Physical Education learning area 
with sunscreen for use in their programs. Health and Physical Education teachers 
model correct SunSmart strategies and insist students apply sunscreen.  

 Strategies are in place to remind students to apply sunscreen before going outdoors 
in other learning areas. 

 

5. Excursions 

 Letters to parents/guardians informs them that sun protection is required for an 
excursion (where appropriate) and if whether students need to supply their own 
protection. 

 The availability of shade is considered when planning excursions or outdoor activities  

 Sunscreen is housed in Rossmoyne Senior High School buses for excursions. It is 
the responsibility of the teacher-in-charge of excursion to ensure supply is current 
and available. 

 Students with Special Needs: Students with medical issues should have these issues 
recorded on their school medical profile. 

 

6. Health and Physical Education Programming 

 The Head of Health and Physical Education structures programs so that during the 
months of January-April, students do physical activity in shaded areas or in the 
swimming pool. 

 All HPE teachers insist that students apply sunscreen when in the swimming pool 
and when, in their judgement, conditions in the sun are likely to be harmful. 

 Rash vests are strongly encouraged. 

 When not in the swimming pool, shaded areas are utilised. 

 It is not possible to avoid having physical education classes in the middle of the day. 

 HPE teachers model and reinforce the sun safe message. 

 Students with Special Needs: Students with medical issues should have these issues 
recorded on their school medical profile. This includes students using the acne 
treatment Roacataine. As these students cannot be exposed to the sun, their medical 
records should reflect this information. It is recommended that parents also inform 
the HPE teacher of any issues. HPE is a compulsory part of the curriculum in 
Australia and exemptions from HPE will only be given when supported by an 
appropriate medical specialist. 

 

7. Medications 

 Some medications render students sun sensitive (eg; Roaccutane, Doxycycline, 
Metronidaz). Parents are asked to inform the appropriate Year Coordinator if a 
student is on sun sensitive medication so it can be included on excursion medical 
records.  

 A student‟s Physical Education teacher should be informed if a student is taking a 
sun sensitive medication. 

 Where appropriate, sunscreen and long length clothing is recommended when sun 
exposure cannot be avoided.  
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UNIFORM POLICY 
The wearing of school uniform is compulsory. Parents indicate their support of the 
school uniform policy on their child‟s enrolment form. 
 
Under section 128C of the Education Act, the School Council determines, in consultation 
with the school community, a school uniform for students.  Shoes are part of our school 
uniform. 
 
School uniform is a very important part of the Rossmoyne Senior High School ethos and 
tradition.  
 
Lower School (Years 7 – 10) 
White cotton school shirt with logo and full button up, not a soft collar „polo‟ type. In colder 
weather, a plain white T-shirt or roll-neck top can be worn under the shirt for extra warmth. 
This must not hang down past the arms of the school shirt. Scarves must be in the „school 
blue‟. 
 
Upper School (Years 11, 12) 
Blue cotton school shirt with logo and full button up, not a soft collar „polo‟ type. In colder 
weather a plain white or pale blue T-shirt or roll-neck top can be worn under the shirt for 
extra warmth. This must not hang down past the arms of the school shirt. Scarves must be 
in the „school blue‟. 
 
Students then have a choice of:- 
Navy blue, good quality tailored full length plain trousers – NOT denim, corduroy or tencel. 
Tracksuit pants are NOT permitted. Navy blue tailored shorts (not full elastic waist, draw 
string, cargo, corduroy or board type). Royal blue jumper. Tartan skirt with two front pleats. 
Suitable enclosed low heeled shoes, sturdy sports or flats. All footwear must be black or 
white. NO VARIATIONS ARE ACCEPTABLE. No slip–ons are to be worn as they can be 
dangerous. Black stockings can be worn with skirts and socks need to tone in with the 
school uniform. 
 
Skirts 
Skirts must be worn at a modest length. 
 
Exemptions / Non-compliance with Uniform Policy 
Students who are unable to meet the Uniform Policy on any particular day must bring a note 
from a parent explaining the reasons for non-compliance. This is to be handed in to Student 
Services before the start of school. The Associate Principal will determine whether or not a 
dress code exemption pass will be issued.  

 
Caps or Hats 
All students and teachers must wear a cap or hat during break times when out on the school 
oval.A cap or hat is to be worn by each student in Year 7,8,9 during PE classes. Headwear 
must not contain promotional material. Beanies must be in the school blue. 

 
Make-up, Jewellery and Body Adornments 
Make-up, jewellery and body adornments must be minimal, unobtrusive and safe. Earrings 
should be kept to sleepers or studs. If, in the opinion of the school administration, students 
do not adhere to these guidelines, they will be required to make the necessary changes to 
conform to this policy.  

 
Health and Safety 
Students will be issued with a Health and Safety policy in the Design & Technology, Home 
Economics and Science departments. This may include appropriate closed footwear, 
protective clothing, safety goggles etc. 
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Special Uniforms  
(eg; Tours, Bush Rangers, Volleyball) 
These uniforms are not to be worn in school time except where endorsed by the school 
board. 
 
Excursions 
Unless otherwise stated, students will be expected to wear full school uniform on excursions. 
 
Physical Education and Sport Attire 
Black unisex shorts with school logo, blue and black polo unisex shirt with school logo.     
Appropriate footwear (eg; sports shoes) and hats (if outside) must be worn during all 
physical education sessions. Physical Education attire is not to be worn during other 
classes. 
 
Swimming 
Students must wear approved swimming attire. 
 
Dance 
Students are required to wear ¾ or full length pants in a stretch material, tight fitting top or T-
shirt, 100% cotton socks or bare feet (and trainers for Hip-Hop). Hair is to be tied back off the 
face. Dance attire is not to be worn during other classes. 
 
Music Uniform 
The music uniform is to be worn by all students when taking part in public performances. 
Boys: White, long-sleeved shirt, tailored black trousers (not jeans), blue bow tie, black shoes 
and black socks.  
Girls: Blue top and long black skirt, black court shoes and black stockings. Blue hair ribbon if 
required.  
The blue hair ribbon, bow tie, girls top and skirt must be purchased through the school. 
 
Uniform Shop  

  Uniform Concepts 
  1A/9 Yampi Way 
  WILLETTON  WA  6155 
  9270 4669 
  
  Mon / Tues / Wed / Fri:  9.00am – 5.00pm 
  Thurs: 9.00am – 6.00pm       
  Sat:     9.00am – 1.00pm 
 

  On-site Second-hand uniform shop  
  Fri:   8.30am – 9.30am  
  (Run by the P & C) 
 

 


